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1. OBIIME ITOJIOKEHU

1.1. TlonoxkxeHue o x03sUCTBEHHOM oTneie (manee mo Tekcty — llonoxeHue)
YactHOro 00pa3oBaTENbHOTO YUYpEXKJEHHUsl BbIcHIero oOpa3zoBaHus «Taranporckuii
UHCTUTYT YIOpPAaBICHUS M DKOHOMHUKH» (fanee mo Tekety — WHCTUTYT) siBhsieTcs
JIOKaJbHBIM HOPMATHBHBIM akTOM MHCTUTyTa, yCTaHaBIMBAIOIIMM OCHOBHBIE 3aJayH,
byHKIMM (KOMIETEHIIUI0), OpTaHW3alui0 paboThl (IEATETBHOCTh) XO35SHWCTBEHHOTO
oTnena, MopsAnoK oOpa3oBaHUs W YINpa3[JHEHUsS, B3aUMOOTHOULICHHE XO3SWCTBEHHOI'O
oTzeJa ¢ APYTUMU BHYTPEHHUMH OPraHU3allMOHHBIMU CTPYKTYPHBIMU NOJIpa3/ieICHUSIMU
WNucturyra, mpaBa, 00S3aHHOCTM M OTBETCTBEHHOCTh PAOOTHUKOB XO3SIHCTBEHHOTO
OTAENa, HOPSA0K BHECEHHS M3MEHEHUH B HacTosee [lonoxenue.

1.2. Xo3giicTBeHHbIH oTAEN (nanee mo TekcTy — Otxaen) SBISETCS CTPYKTYpPHBIM
noapaszaeneaueM MHcTuryra.

1.3. Hacrosimiee IlonmoskeHue yTBep:kIaeTcss U BBOAUTCS B JCHCTBHE MPUKA30OM
pexropa Mucruryra.

1.4. Koopnunauuto  gestenbHocTH  OTAena  OCYIIECTBISET  ITPOPEKTOP
Nucturyra.

1.5. B cBoeit pesrenbHOCTH OTnen pyKOBOACTBYETCS  JAEHCTBYIOIIUM
3aKOHO/IATEJIbCTBOM, HOPMAaTUBHO-IIPABOBBIMU aKTAMH U METOAUYECKMMH MaTepHalTaMHu
0 XO3SMCTBEHHOMY OOCIY)KMBaHHIO, HOpPMaMH U I[paBWJIaMH  COJEp>KaHMUS,
IKCIUTyaTalldd W pPEMOHTa 3JaHui (IOMEIlEeHU), TEXHUYECKOro 000pyIOBaHMUs,
HOPMATUBHBIMU JOKyYMEHTaMH MO COOJIOJEHUI0 CAHUTAPHO-NPOTUBOAMUAEMHUYECKOTO
peXHMa, MOXKApHON OE30MaCHOCTH M TEXHUKH O€30MacCHOCTH, HOPMATHUBHBIMH aKTaMU
Poccniickol 1 MHBIMH HOPMAaTHBHBIMHM NPaBOBbIMHM akTaMu Pocculickoi Penepanum,
YcraBom WHcTuTyTa, JIOKAJIBHBIMM HOPMATUBHBIMU akTamMu WHCTHTYyTa, a Takxke
HacTosmuM Ilonoxxennem.

1.6. VYcnoBus Tpyaa paborHukoB OTaena ONpeneNsitoTCs  TPYAOBBIMU
JIOTOBOpaMHU, 3aKJII0UYaeMbIMU C KaXKJIbIM PAOOTHUKOM, a TaK)Ke IPaBUIaMU BHYTPEHHETO
TpyznoBoro pacropsaka MHcTuTyTa.

1.7. TlpaBa, 00s13aHHOCTH, CTENEHb OTBETCTBEHHOCTH paboTHUKOB OTaena
YCTaHABIIMBAKOTCA TOJXKHOCTHBIMU UHCTPYKIIUSIMU.

2. OCHOBHBIE 3ATAYM OTJAEJIA

2.1. OcnoBHbIME 3agauaMu OTesIa IBISIOTCS:

2.1.1. AJIMUHUCTPATUBHO-XO035IHCTBEHHOE obecrieueHme NESITENTbHOCTH
NHcTuTyTa: TeXHHUYECKoe OOCITy)XMBaHME TIOMEIICHUH, o00opymoBaHus (cucTema
OTOIUICHHUSI, BOJAOCHA0KEHMSI, BEHTWIALIMH, JJIEKTPOCETEH W MHBIX KOMMYHHKAIIMOHHBIX
CHUCTEM), IUIaHUPOBAHWE, OpraHU3alUs W KOHTPOJb TPOBEACHHUS TEKYIIUX W
KaMUTAIBHBIX PEMOHTOB, CHaOXeHHe MeOeblo, XO3SWCTBEHHBIM HHBEHTApEM,
OpraHu3aIis TPAHCIIOPTHOTO 00ECTICUeHUSI.

2.1.2. TlnaHupoBaHME, OpraHu3alMsi ¥ KOHTPOJIb IHPOBEAEHUS TEKYLUIUX U
KalUTaIbHBIX PEMOHTOB, IOMENICHUH W TEXHHYECKOrOo OOOpYAOBaHUS 3JaHUIN
WNHucTuTyTa, opranu3anus paboThI 10 COCTABIICHUIO CMETO-XO03HCTBEHHBIX PACXOIOB.



2.1.3. OpraHu3anMOHHO-METOANYECKOE PYKOBOJICTBO u KOHTPOJIb
JEeATeNbHOCTH BHYTPEHHUX OPraHU3allMOHHBIX CTPYKTYPHBIX MOJpa3ieneHuii Mucturyra
IO BOMNpPOCAaM XO3SHUCTBEHHOTO OOCTYXXMBAaHUS, pAIMOHAIBHOTO HCIONb30BAHUS
MaTepHalbHBIX U (PUHAHCOBBIX PECYPCOB, COXPAaHHOCTH UMyIiecTBa MHCTUTYTA.

2.1.4. TlogrotoBka W  TpeACTaBICHHE  PYKOBOJACTBY  HH(OPMAIMOHHO-
AQHAJUTUYECKUX MATepUAJIOB O COCTOSHUHU M MEPCHEKTHBAX Pa3BUTHS XO3SHCTBEHHOT'O
obOecnieueHust  gesrenbHocTH  MHCTHTYyTa,  pa3paboTka  OPEUIOKEHUH  TI0
COBEpPIICHCTBOBAHUIO MAaTEPHUAIBHO-TEXHUYECKOT0 OcHameHus: Macturyra.

2.1.5. VYyactue B TOATOTOBKE M WCIHOJIHCHWU YHPABICHUYECKUX PEIICHHUHA
PYKOBOJCTBA 1O  BONpOCaM  aJMHUHHCTPATHBHO-XO3SHWCTBEHHOTO  OOECIeUeHUs
nesitenbHOCTH MHCTHTYTA.

2.1.6. Opranuzanus u obecrieuyeHUe peann3aluu TpeOOBaHUI OXpaHbl TpyJda B
HNucturyre.

2.1.7. Opra#u3anuss W peanu3anys MEpONpUATUNA MO MPOTUBOIOKAPHON
Oe3omacHocT B IHCTHTYTE.

2.1.11. Opranuzamus W peaqu3anusi MEPONPUATHH MO  00ECTICYCHUIO
aHTUTEppOpUCTHUECKOM Oe3omacHocT B HCTUTYTE.

2.1.12. Opranuzauus 1 peaauzanys MEPOIPHUITHI MO IpakJaHCKOH 0O0OpoHE U
Ype3BbIYaHbBIM cuTyauusm B Mucturyre.

2.1.13. Opranuzauuss ¥ peanu3anuss MEpOINPHUATHII 1O SHEProcOEpeKEHUI0 U
MOBBIIICHUS YHEpreTndeckor appexktuBHOCTH B UHCTHTYTE.

2.1.14. Coznmanue ycnoBUW nJii OOECHEUYEHHUsI COXPAHHOCTH MaTepUaTbHBIX

[EHHOCTEH, OOecrmeueHus] peknuMa KOHTPOJS 3a PAlMOHAIBHBIM HCIONIH30BAHUEM H
HSKOHOMHUEH MaTepHaJbHBIX PECYpPCOB, y4JacTHEe B WHBEHTAPU3ALMOHHBIX W HHBIX
IpoBEepKax 3alacoB MaTepuasIbHbIX LIeHHOCTeN B IHCcTUTYTE.
2.1.15. OOecneueHue U KOHTPOJIb B IMpejaeraax CBOEH KOMIETEHLMH 3a COOJOACHUEM
CaHUTAPHO-IPOTUBOIIUAEMUYECKOTO peXrMa, MNpPaBUI POTHUBONOXKAPHOU
0e30macHOCTH, TpeOOBAaHMN OXpaHbl TpyJda, TPeOOBAHUN IO SHEProcOEPEKEHUIO U
NOBBIIIEHUSI  DHEPreTudyeckod  d(P(PEeKTUBHOCTH, NPaBUI  AHTUTEPPOPUCTUUYECKON
0€30I1aCHOCTH, CBOEBPEMEHHOE IIPUHATHE HEOOXOAUMBIX MEp IIPU BBIIBICHUN (PAKTOB UX
HapyLIEHUS.

2.1.16.  Opranuzanusi ¥ OCyIIECTBICHHE PaOOTHI MO OOPALICHUIO C OTXOIaMH
KopirycoB MIHCTHUTYTa B COOTBETCTBUM C 3aKOHOJATEIHHO-IIPABOBBIMH U HOPMATHBHBIMU
TpeOoBaHMUAMHU MO OOpamieHnto ¢ orxomamu. OcymiecTBieHHE ydeTra 0Opa3oBaHHs H
JBWDKEHUS 0TX0J10B. [IoAr0TOBKA TEXHMUECKOTO OTYETa IO OOPAMIEHUIO C OTXOIaMHU.

2.1.17. Opranumzanuss u o0ecleYeHHE TMPOIYCKHOTO pEXUMa B KOpIycax
Nucturyra.

2.1.18. PemieHnue MHBIX 3a71a4 B COOTBETCTBUU C LieJisiMu HCTUTYTA.

3. ®YHKIIMH OTJIEJA



3.1. Ompenenenne MOTpeOHOCTH B MaTepHaIbHBIX pecypcax IO IUIAHOBBIM
NepUOIaM.

3.2. Obecneuenue KOpITyCOB HNHucturyTa BCEMHU HEO0OXO0IUMBIMU
MaTepUaJIbHBIMU pecypcaMu TpeOyeMoro KayecTna.

3.3. Cozpmanue 3amacoB MaTepUATbHO-TEXHHMUYECKHX PECYpPCOB, HEOOXOIUMBIX
Uit obecrieueHus aestenbHocTu MHcTuTyTA.

3.5. KoHrtposb KayecTBa, KOJMYECTBA, KOMIUIEKTHOCTH  MaTepHaJIbHO-
TEXHUYECKUX PECYpPCOB (TOBApOB), PE3YJIHTATOB OKA3aHHBIX YCIYT W BBINOJIHEHHBIX
paboT npu uX NpuéMKe.

3.6. CoOmroaeHue TMMUTOB Ha OTIIYCK MaTEpUaJIbHBIX PECYPCOB U KOHTPOJIb 32
UX HUCII0JIb30BAaHUEM 10 MPSIMOMY HAa3HAUEHUIO.

3.7. Texuumdeckoe OOCTYy)KMBaHHE W PEMOHT IOMEHICHWH, OOOPYIOBaHUSA H
CUCTEM BOJIOCHAOKEHHUs, BOJOOTBEACHUS, OTOILICHHUS, BEHTHJISALMH, AJIEKTPOCETEH O
kopnycoB MHcTuTyTa.

3.8. IlnaHupoBaHue, opraHu3auuss M KOHTPOJb IPOBEACHUS TEKYIIUX H
KalUTaJbHBIX PEMOHTOB, MOMEIICHUH M TEXHUYECKOTo OOOpYyIOBaHHS  KOPILYCOB
WuctutyTa, opranuszamnusi paboThl O COCTABICHUIO CMET XO3IMCTBEHHBIX PACX0/I0B.

3.9. CocraBieHne NEPCHEKTHUBHBIX M TOJOBBIX IUIAHOB U OCYILECTBICHUE
MaTepHUaJIbHO-TEXHUYECKOro obecneuenus Nucturyra.

3.10. Opranuzanus u odecreyeHrne OXpaHsl MOMENEeHN KopiycoB MHcTHTyTA.

3.11. KoHTposib 3a cOOI0OIEHUEM CAaHUTAPHO-IIPOTOBOIMHUIEMUYECKOTO PEKUMA,
NpaBUJ TPOTHBOMOXKAPHOH OE30MIaCHOCTH, HOPM OXpaHbl TPYyJda, CBOEBPEMEHHOE
NPUHATHE HEOOXOAWMBIX MEp TpH BBISBICHWH (DAKTOB WX HAPYIICHHS, MPOBEICHHUE
IPOTUBONOKAPHBIX U MPOTOBOANUAEMUYECKIX MEPOIIPUATUI B Koprycax MHcTuTyTa.

3.12. Benenue npeaycMOTPEHHON JIEUCTBYIOLIIMMU HOPMAaTUBHBIMHU ITPAaBOBBIMU
aKTaMH COOTBETCTBYIOIIEH JOKYMEHTAllMH, IMPEACTaBICHUE B YCTAHOBJICHHBIE CPOKH
CTaTUCTHUYECKOW M MHOM OTYETHOCTH M MH(POPMALMU O ACITEIbHOCTH XO3SHCTBEHHOTO
oTzena.

3.13. VYyactme B IUIAaHOBBIX M HEIUIAHOBBIX IIPOBEpPKAaX, IMPOBOJUMBIX
KOHTPOJIbHO-HAJ30PHBIMU OpraHaMH CBSI3aHHBIX C HCIIOJIHEHHEM (COOJI0IEHUEM)
JICACTBYIOIIETO 3aKOHOIATENILCTBA U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickoi
Qenepaunu  0Opu  peann3anuu  MHCTUTYTOM CBOEM JEATEIBHOCTM 1O BOIpoOcam
OTHOCSAIIMMCS K KoMiiereHmu OTaena.

3.14. Odopmiienue HEO0OXOUMBIX JIOKYMEHTOB JUTSt 3aKJTIOYCHUS
XO3SIUCTBEHHBIX JIOTOBOPOB Ha IOCTaBKY MPOAYKLHH, MPOBEAEHHE pabOT M OKa3aHUs
yCIyI CTOPOHHMMM OpraHU3alUsMHU M OCYIIECTBICHHE KOHTPOJIS 3a HCIOJHEHUEM
3aKJIFOUYEHHBIX IOTOBOPOB.

3.15. bnaroycTtpoiicTBO, O3eleHeHHE UM YOOpKa TIOMEIICHHUN KOPIyCOB
NucturyrTa.

3.16. becnepeboitnoe obecreueHrne momenieHu MHCTUTYTa 3IE€KTpOIHEPTHEH,
TEIJIOM, BOJOM.

3.17. Opranusanus 1 odecrieueHre MpoIycKHoro pexxuma B Hcturyre.

3.18. MarepuanbHO-TEXHUYECKOE OOCITY)KHBaHHWE COBEIIaHWH, KOH(EpEHIUH,
CEMUHAPOB U UHBIX MEPOIPUATUI, OPTaHU3yEMbIX U TPOBOJUMBIX HCTUTYTOM.



3.19. XpaneHue u BbIa4a KaHIEISIPCKUX MPUHAAICKHOCTEH, OPUCHON OyMmarw,
HEOOXOJIMMBIX XO3SMCTBEHHBIX MaTepHalioB, 000pyJAOBaHMS U MHBEHTaps, oOecreueHne
UMU BHYTPEHHHMX OPraHU3allMOHHBIX CTPYKTYPHBIX MOApAa3/eJeHUMN, a TakKe BelCHUE
ydeTa uX pacxoJ0BaHHS U COCTaBJICHHE YCTAHOBJICHHON OTYETHOCTH.

3.20. OcymiecTBlIeHME  KOHTPOJISI 32  PalMOHAIBHBIM  PACXOJOBAaHHEM
MaTEepUaIOB U CPEACTB, BBIIEIAEMBIX JJIs1 XO35UCTBEHHBIX EIEH.

3.21. OpraHu3anuio  BBIIOJIHEHUS  [POTHUBOIOKAPHBIX  MEPONPUATHH U
COJIep>KaHHE B UCIIPABHOM COCTOSIHUM MOKAPHOI'O0 MHBEHTApsl U KOMMYHHMKAIUI.

3.22. B3aumopeiicTBHE ¢ KOMMYHAJIbHBIMU CIYKOaMU U UHBIMHU OpPraHU3aALUSIMU
10 BOIIPOCAaM Iepeaaydu JaHHbIX TPUOOPOB yuyeTa ropsyero, X0jJ0JHOTO BOJOCHAOKEHUS
U DJIEKTpUYECKOW »Hepruu, OecnepeOoilHOM paboThl KOMMYHHMKALMOHHBIX CHCTEM
(xommyHuKanuit) Macturyra.

3.23. Pazpabotka u peanuzanus POrPaMMHBIX MEpOIPUSTUH,
o0ecreynBarolMX paldoOHAIbHOE HCIIOJIb30BAaHME UM HIKOHOMHOE PacXoJ0BaHUE
TOTIMBHO-3HEPreTHUECKUX pecypcoB B MHcTHUTyTE.

3.24. ®opmupoBaHue U noasiepkka B MHCTUTYyTE CUCTEMBI dHEProcOepeKeHus
U TOBBIIICHUS JHEpPreTHUecKod >PQPEKTUBHOCTH, KaK COBOKYIMHOCTb MEPOIPHUITH,
HANPaBJICHHBIX Ha 5HEpProd(exTUBHOE yIpaBlIeHHE NpoleccaMyd TMOTpeOJeHuss U
pacxo0BaHUs TOIUIMBHO-IHEPIETUUECKUX PECYPCOB.

3.25. OcyuiecTBiaeHUE KOHTPOJIS 32 pallMOHAIBHBIM PACX0JI0BAHUEM TOILTUBHO-
JHepreTudeckux pecypcon MHcTuryTa.

3.26. Pa3paboTka u peajiu3alus OpPraHU3aLHMOHHO-TEXHUYECKUE MEPOIPHUSITHS,
IporpaMM IO JHEProcOEPEKCHUIO M TIOBBIMICHUIO YHEPreTHYECKOr 3(PPeKTUBHOCTH
HNucTuryTa.

3.27. Opranuzainuu 1 BBIIIOJIHEHUH paboT Mo oxpaHe Tpyaa B MHcTutyTe.

3.28. [lnanupoBaHuWe CHUCTEMBI YIpaBIEHUS OXpaHOW Tpyda, U pa3paboTka
nokasareseil 1eaTeJIbHOCTH B 00JIaCTH OXPaHbl TPYyAA.

3.29. OueHka pe3ylbTaTUBHOCTH M 3((YEKTUBHOCTH CUCTEMBI YIpPaABICHUS
oxpaHou Tpyna B Uncturyte.

3.30. TloaroToBka mpeasioKEHHI MO HANPABIICHUSM PAa3BUTHUSL U KOPPEKTUPOBKE
CUCTEMBI YIPaBIICHUS OXPAaHOU Tpy/a.

3.31. VYwuactue B pa3paboTKe M KOHTpOJI€ 3a (PYHKIMOHMPOBAHUEM CHCTEMBI
ylpaBlieHUuss OXpaHoW Tpyna B MHCTUTYyT€ B COOTBETCTBHM C TOCYAApCTBEHHBIMU
HOPMATHBHBIMU TpPEOOBAaHUSMHU OXpaHbl TpyAa, € LeMsIMH W 3amadamu MHCTUTYyTa,
PEKOMEHIAIMAMHA MEXTOCYapCTBEHHBIX M HAlMOHAJIBHBIX CTAaHAAPTOB B cdepe
0€301acCHOCTH M OXpaHbI Tpya.

3.32. Co3nanue 6e30macHBIX YCIOBUH Tpy/Ja Ha pabOYnX MecCTax.

3.33. OcymecTBieHue KOHTPOJISI 32  COOJIOJICHHWEM BO  BHYTPEHHUX
OpPraHU3allMOHHBIX CTPYKTYPHBIX MojApasfeiaeHusx MHCTUTyTa 3aKOHOJATENbHBIX U
HOPMATUBHBIX MPaBOBBIX aKTOB MO OXpaHE TpyJAa, IMpoBedeHUEM NPO(UIAKTUYECKON
paboThl MO MPEeaYyNPEKIAECHUIO MPOU3BOJACTBEHHOIO TpaBMaTU3Ma U MPOQPECCHOHATBHBIX
3a00JIeBaHM, BBIMOJTHEHHUEM MEPOIPHUATHI, HANpaBlIEHHbIX HAa CO3/1aHUE 3J0POBBIX U
Oe3omacHbIX ycnoBuid Tpyaa B MHcTUTYTE.



3.34.  Ocy1iecTBlI€HHE KOHTPOJIS 3a COCTOSTHUEM OXpaHbl TPyJa U COOJIOIEHUS
3aKOHHBIX TpPaB U HMHTEpPECOB oOyyaromuxcsi M paboTHUKOB MHcTUTyTa B 00JacTH
OXpaHbl TpyZa.

3.35. OcymuiecTBiieHHE KOHTPOJIS 3a IEJNEBBIM HCIOJIb30BAHUEM CPEACTB Ha
peanu3anuo MEpONPUSATUH MO YIYUIIEHUIO YCIOBUN U OXpaHbl TPyZa.

3.36. Pa3paboTka MHCTPYKLUMHA JUIsl MPOBEACHUS] MHCTPYKTaXe pabOTHUKOB U
oOy4aromuxcst MHCTUTYTa B 00J1aCTH OXPaHbBI TPY/A.

3.37. Pa3paboTka JOKaJIbHBIX HOPMAaTUBHBIX IOKYMEHTOB 10 OXpaHe TPy/a.

3.38. Pa3paboTka npeano)eHHi 1Mo MOBBIIEHUIO Y(PPEKTUBHOCTH MEPOIPUATHI
10 yIYYIICHUIO YCIOBUM U OXPaHBI TPYZA.

3.39. IlnanupoBaHME NMPOBEACHMSI KOHTPOJIA U CIELUATBHOW OLEHKU YCJIOBUMI
Tpyaa.

3.40. BeisBieHre NMOTPEOHOCTH B 00y4YeHHWH PAOOTHHKOB B 0O0JIACTH OXpaHBI
TpyJa UCXOJs U3 FOCYJApCTBEHHBIX HOPMATUBHBIX TPEOOBAHMUI OXpaHBI TPY/Ja, a TAKkKe
TpeOOBaHU OXpaHbl TPYy/Ja, YCTAHOBJICHHBIX MpPaBUJIAMU W WHCTPYKIMSIMH 1O OXpaHe
Tpyna.

3.41. [IlpoBeneHue BBOJHOTO MHCTPYKTaXa IO OXpaHe TpyAa, KOOpAWHAIUS
NPOBEJICHUSI MTEPBUYHOIO, MEPUOJUUYECKOTO, BHEOUEPEIHOIO U IEIEBOr0 MHCTPYKTaXKa
paboTHUKOB 1 o0yuatomuxcs MHcTuTyTa, oOecnieueHrne o0ydeHus pabOTHUKOB METOIaM
¥ IpUeMaM OKa3aHus ePBOI MOMOIIH MocTpagaBmuM B MHcTUTyTE.

3.42. OcymecTBiaeHne MpOBEpKU 3HAHUKN paboTHHKOB MHcTHTyTa TpeboBaHWi
OXpaHbI TPyJa.

3.43. TloaroroBka OTUYETHOW (CTATHUCTHYECKOI) AOKYMEHTAaUUU pabOTOAATEls
110 BOTIIPOCAM YCIIOBHI M OXPaHbI TPY/a.

3.44. OcyuiecTBiieHHE KOHTPOJISI 32 HUCIOJHEHUEM IMEpPEUHs] PEKOMEHIYEMBbIX
MEpPOIPHUATHII 10 YIYYIICHHUIO YCIOBUH TpyAa, pa3pabOTaHHOrO MO pe3yjbTaTam
MIPOBEJAECHHOM CIIENUAIIbHOW OLIEHKU YCJIOBUU TPY/a.

3.45. Opranuzanus ¥ OCYyIIECTBIEHUE pabOThl MO OMPEIEICHUI0 KOHTHHIE€HTA
PabOTHUKOB, MOAJIEKAIIUX 005S3aTeIbHBIM MPEIBAPUTENBHBIM MPU MpHeMe Ha paboTy U
NEPUOINYECKUM MEIUIIMHCKUM OCMOTpaM, peIpeiicoBbIM (ITOCIEPEHCOBBIM) OCMOTpPAM,
ApyruM  00s3aTeNbHBIM ~ MEAMIMHCKAM  OCMOTpaM  (OCBHETEIHbCTBOBAHHN),
00si3aTeNbHBIX  TCUXMATPHUUECKUX  OCBUAETeNbcTBOBaHWi.  [logroroBka  Bcex
HEOOXOAWMBIX  JOKYMEHTOB M  BBbIJa4a  HANpaBICHWH  HAa  MPOXOXKICHUE
NPeBAPUTEIBHBIX, IEPUOINIECKIX U HHBIX 0053aTeIbHBIX MEJUIIMHCKIX OCMOTPOB.

3.46. Opraauzanus paboThl KOMUCCHH TI0 PACCIEIOBAaHUIO HECUACTHBIX CIIy4acB
Ha TIPOM3BOJICTBE M NpodecCHOHAIBHBIX 3a0oneBaHuil. DopMupoBaHUE JTOKYMEHTOB,
HEOOXOJMMBIX ISl paccleOBaHMsI M ydeTa HECUACTHBIX CIydyaeB Ha MPOU3BOJICTBE U
npodeccuoHaNbHBIX ~ 3a00JIeBaHMM, a Takke s  CTPAaxoBOro  oOecrnedyeHus
MOCTPAAABIINX Ha MPOU3BOJICTBE.

3.47. KoncynbrupoBaHue paOOTHHKOB M oOyuwatomuxcs HMHctutryta 1o
BOIIPOCaM OXpaHbl TPy/a.

3.48. Opra"uzamus U peanu3alus MEpPONPHUATHI, HaIpaBJICHHBIX Ha
npeoTBpalieHue mnoxapa B MHCTHTyTe, TEXHUKY, CHOCOOBI W TMpUEMBI OOECTIeUeHUs
NOYKapHOU 0€30MaCHOCTH.



3.49. TloaroroBka mpHUKa3o0B O MOpsSAKE oOecredeHus MoKapHOU 0e30macHOCTH
B TNOMeIleHUusAX VHCTUTyTa, O BBEIEHUU B JACHCTBHE HMHCTPYKIUH, MOJOXKEHUH U
peKOMEHJAlMi B YacTH OpraHu3aly MPOTHBOIMOXKAPHON 3alIUTHl MOMEIIEHUHN
HNucturyrTa.

3.50. Pa3paboTka W OCyIIECTBIECHHE Mep MO OOECIEeUeHUI0 MOXKaAPHOU
0€30MacHOCTH.

3.51. OcymecTBieHHEe KOHTPOJIS 32 COAEPKAHUEM B MCIPABHOM COCTOSHUU
CHCTEM M CPEACTB MPOTHBOIOKAPHOM 3alUTHI, BKIIOYasi IEPBUYHBIE CPEICTBA TYIICHUS
II0’KapoB, HE JOIYCKas UX MUCIOJIb30BaHUs HE MO NMPSMOMY Ha3HAUYEHHUIO.

3.52. OcymiecTBiIeHHE TPOTUBOIIOKAPHON MpoNaraH/sl.

3.53. IlpenocraBineHue no TpeOOBaHUIO AOHKHOCTHBIX JIMI[ TOCYAAPCTBEHHOIO
MOYKapHOTO HA/A30pa CBEJCHHUS M JOKYMEHTBHI O COCTOSHHH MOYKapHOH 0e30MacHOCTH B
HucTtuTyTe, a TakkKe 0 NPOUCHICIIINX Ha €€ TePPUTOPUH MOXKAPaX U UX MOCIECTBUSAX.

3.54. OGecnedeHue BBHINOJHEHUE TPEOOBAHMIM TOCYAAPCTBEHHOTO IMOXAPHOTO
HA/A30pa, KACAIOIIMXCS €T0 JEATeIbHOCTH, U COONIOCHHE NEUCTBYIOMIMX HOPM U MPaBUIT
1o 0OecreueHuto MoXkapHoil 0e30MacHOCTH.

3.55. [IlpoBenenue ¢ pabOTHUKAMH MEPBUYHOTO, BHEILUIAHOBOTO M IIE€JIEBOTO
MHCTpYKTaXXel Ha pabodyeM MecTe MO MOoXkKapHOH Oe30macHOCTH ¢ 0hOpMIICHUEM
pE3yJIbTaTOB B CIIELUATBHOM KYypHAaJIE.

3.56. OcymecTBieHne KOHTPOJS 3a  COONIOJEHMEM  Mep  MOXKapHOH
0€30MaCHOCTH, YCTaHOBJIEHHOTO IMPOTHUBOIOXKApPHOIO  pEXHMMa, a TaKkKe 3a
CBOECBPEMEHHBIM BBIIIOJIHEHUEM TPEAJIOKEHHBIX YINOJTHOMOYEHHBIM JOJDKHOCTHBIM
JIMIIOM MPOTHUBOTIOKAPHBIX MEPOTIPUSTHH.

3.57. Opranuszanusi, OCYIIECTBJIECHUS KOHTPOJIA, pa3pabOTKa W HUCIOJHEHHE
MEPOIPUATHIT MO MNPEAYNPEKICHUI0O W JIMKBUIAIMU TOCIEACTBUN UYpE3BBIYANHBIX
CUTYallUi, a TAKXKe 10 aHTUTePPOPUCTUUECKOM Oe3onacHocT B IHCTUTYTE.

3.58. Pa3paboTka oOpraHu3alOHHO-PACTIOPAIUTEIBLHON JTOKYMEHTAIUI0 IO
rpaXJIaHCKOW 00O0pOHE, Ype3BbIYAHHBIM CUTyallMsIM M AHTUTEPPOPUCTUYECKOM
0€30MacHOCTH.

3.59. OcymectBiaeHue paboTsl Mo cbopy, oOpabOTKe M MPOBEpPKE AAHHBIX IO
NOJATOTOBKE pPAa0OTHUKOB W oOywaromuxcs HMHcTHTyTa K JEWCTBUSM B yCIOBHAX
BOCHHOI'O BPEMEHM U YPE3BbIYANHBIX CUTyaLUH.

3.60. Opraamszamusi MOATOTOBKM paboTHUKOB WHCTHTyTa K JEHCTBUSIM B
YCIIOBUSX YPE3BBIUANHBIX CUTYal[Mil IPUPOJAHOIO U TEXHOT€HHOTO XapaKTepa MUPHOTO U
BOEHHOT'O BPEMEHH, a TAKKE PU TEPPOPUCTUUYECKOM yrpo3e.

3.61. 3.63. Pa3paboTka JOKYMEHTOB IO BOIPOCAaM TIPa)KIaHCKOH OOOPOHEI,
NPEeyNpeKICHUIO U JIMKBUAAIMKM YPE3BbIYAMHBIX CUTyallMil U aHTUTEPPOPUCTUYECKON
6e3onacHoctu MHCcTHTYTA.

3.62. Opraamzanus oOydeHHs paOOTHUKOB WMHCTHUTyTa 1O TpaKJaHCKOM
o0opoHe, Ype3BbIYAHHBIM CUTYaLUsIM, MOKapHOM 0€30MacHOCTH u
AHTUTEPPOPUCTUIECKON O€30MaCHOCTH.

3.63. OcymecTBieHHE TMPOBEPOK COCTOSHHUS TpakAaHCKOH OOOpOHBI H
aHTUTEPPOpPUCTUUECKOM Oe3omacHocTH B IHCTUTYTE.



4. COCTAB OTAEJIA

4.1. BHyTpeHHss oOpraHu3zallMOHHas CTpyKTypa WMHcTuTyTa yTBepxknaercs
pexropoM HMHuctutyra. KOnM4YecTBO INTATHBIX €OUHUL M 4uciaeHHOCTh Otaena,
BHOCHMBIE B HUX U3MEHEHUs YTBEPKIAACT PeKTOp MHCTUTYTA INTaTHBIM paCIIMCAaHUEM.

4.2.  Orpen Bo3rnasiseT 3aBeayrowmuid OTaenoM, NpUHUMAaeMblil Ha paboTy U
0CBOOOXKIaeMBIi OT JOJDKHOCTH MPHUKa3oM pekropa MuctutyTa. 3aBemytommii OTaenom
OpraHU3yeT M OCYILECTBISET PYKOBOACTBO [0 pealu3allMd aJIMUHUCTPATHUBHO-
XO3STMCTBEHHOW pPabOTBHl M MaTepUANTbHO-TEXHHYECKOMY OOECIEUEHUIO JAEATEIbHOCTH
WNHctuTyTa. 3aBenyromuil  OTAEIOM HEMNOCPEACTBEHHO MOJYMHSETCS MPOPEKTOPY
WNHcTuTyTa, a Ha mepuoa €ro OTCYTCTBHSI PEKTOPY WM BPEMEHHO HCIIOIHSIOUIEMY
o0s13aHHOCTH pekTopa UHcTuTyTA.

4.3. Bce paOOTHHKM OTJeNa MHOJYUHSIOTCS HENOCPEJCTBEHHO 3aBENYIOLIEMY
OTJEJIOM, KOTOpbIE Ha3HAYal0TCsA U 0CBOOOXK1at0Tes npuka3oM Pekropa. Pacnpenenenue
00s13aHHOCTEN MEXAy paOOTHUKAMHU OT/ENa OCYILECTBISIETCS 3aBEAYIOLIUM OTIEIOM B
COOTBETCTBUHU € HacToAIMUM [los10kKeHrEM U TOJKHOCTHBIMU MHCTPYKIIHAMM.

5. IPABA, OBA3AHHOCTU U OTBETCTBEHHOCTDb
PABOTHHUKOB OTAEJIA

5.1. IlpaBa, 00s3aHHOCTH ¥  OTBETCTBEHHOCTb paboTHHKOB  Otremna
ycTaHaBiauBaroTcss YcraBom HMuHcturyra, [lpaBunamMu BHYTPEHHErTO  TPYIOBOIO
pacropsiika WHBIMH JIOKQIbHBIMH HOPMAaTUBHBIMU aKTaMu HWMHCTHUTYTa, TPYyAOBBIMHU
JIOTOBOpPaMU U JOJKHOCTHBIMU UHCTPYKIUAMU PAOOTHUKOB.

5.2. PaboTtnuku OTaesia MMeT NPaBoO:

5.2.1. HctpeboBaTh OT CTPYKTYPHBIX MOJIpa3IeJICHU I HNncruryra
uH(GOPMALINIO, MATEPUAIBI U T.I1., HEOOXOUMBIE JIJIsl OCYIIECTBIIEHUS PabOThI, BXOASIIEH
B KomneTeHuto OTtaena.

5.2.2. Y4acTBOBaTh B IPOBOJMMBIX PYKOBOACTBOM MHCTUTyTa COBELIAHUSIX IPU
00CYX/IeHHH Ha HUX BOIIPOCOB, UMEIOLINX OTHOIIEHUE K KoMieTeHuu OTaena.

5.2.3. Buocutp pykoBoncTBYy WHcTuTyTa mnpemioxeHuss o0 OTMEHE, BHECEHUH
W3MECHEHUW W JONOJHEHHWM B JIOKaJbHbIE HOPMATHUBHBIE AKThl PETYJIUPYIOMINX
XO3SIMCTBEHHbIE OTHOLIEHUS B IHCTUTYTE.

5.2.4. OcymiecTBIATh B3aUMOJIEUCTBHE C OpraHaMu OCYJapCTBEHHOW BIIACTH U
yIPaBIIEHUsI, OPraHAMH MECTHOTO CAaMOYIPABJICHUS, IOPUINYCCKUMU U (PU3UICCKUMU
JULAMU, CTPYKTYPHBIMHM TOoApasaeiieHus MU HHCTUTyTa MO BOIpocaM KOMIIETEHUUHU
Otnena.

5.2.5. llpencraBnsath uHTEpEChl MHCTUTYTa B OpraHax rocyaapCTBEHHOU BJIACTH
U YOpABJIEHMUS, a TaKXKe B JPYIMX OpraHaXx M OpraHu3alusX I[pU PacCMOTPEHUU
BOIIPOCOB, 3aTparuBarolnx KoMiereHuuto Oraena.

5.3. PaboTtHuku Otaena o0s3aHbI:

5.3.1. BbInonHATH BO3JIO)KEHHbIE HA HUX (DYHKIIHU.

5.3.2./1aBaTh pa3bsCHEHHs IO BOIIPOCAM, OTHOCSIIMMCS K komnereHuun Otaena.



5.3.6. CoxpaHsiTh KOHPHUJICHIHAILHOCTh CBEJCHHHA, COACPKAIMUXCA B
JNOKYMEHTax, mocTynaronux B OTIeNn u/uiau NoAroTaBIuBaEMbIX UM.

5.4. 3aBeayrwmmii OTae0M BbINOJHAET CJAeAYIONIHE 00SI3AHHOCTH

5.4.1. PykoBogut paboroit Ortnena, oOecrneuynBaeT BBINOJHEHUE 3a7ad U
dbyHKIMH, onpeneraeHHbIX HacTosmKM [lonoxkeHnem, a Takke MPUKa30B, PaCIOPSKEHUN
U TIopyueHuit pykoBojcTBa MHcTHUTyTA.

5.4.2. TlpousBoaut nmoabdop kaapos B OTAel.

5.4.3. BHocut mnpenoxkeHus Mpopekropy MHCTHUTyTa O COBEpIIEHCTBOBAaHUU
nesitenbHOCTH OT/HENA, TOBBIIICHUH 3(PPEKTUBHOCTH €T0 pabOTHI.

5.4.4. OcymiecTBusieT KOHTPOJIb COOTBETCTBHUS TpeOOBaHUAM
3aKOHO/IATENIbCTBA JIOKAJIBHBIX HOPMATUBHBIX AKTOB, PETYIHPYIOIIHUX XO3SHCTBEHHBIE
oTHOmeHUsT B MHCTUTyTE, a TakKe CaMOCTOATEIHLHO TOTOBHT IPOCKTHI YKa3aHHBIX
JIOKYMEHTOB WJIM Y4YacCTBYET COBMECTHO C JPYTUMHU CTPYKTYPHBIMU IOApA3/IECICHUSIMU
HNHucTuTyTa B UX MOATOTOBKE.

5.4.5. PykoBoguT paboTOl MO W3MEHEHHWIO JCHCTBYIOIIUX WA OTMEHE
YTPAaTUBIIUX CUJTYy JIOKAJIbHBIX HOPMATHBHBIX aKTOB, PETYIUPYIOMIUX XO3SHCTBEHHbIE
otHouieHus B IHcTHTYTE.

5.4.6. HoBomut wuHbopManuioo 10 pyKoBoACTBa WMHCTUTyTa O HapylIeHUH
TPYJOBOW JUCHUIUIMHBI W TNPUYMHEHHS MaTepuaibHOro ymepba WucTUTyTY
pabotHukamu OT/ena, B IEISX MPUBJICUYCHUS K TUCHUTUTMHAPHON W/WIIM MaTepHaIbHON
OTBETCTBEHHOCTH.

54.77. OpraHu3yer U  OCYIIECTBJII€T PYKOBOJACTBO IO  peaju3aluu
aJIMUHUCTPATUBHO-X035UCTBEHHOMN paboThI u MaTepuaIbHO-TEXHUYECKOMY
oOecrieueHuto AesTenbHoCcTH MHCTUTYTA.

5.4.8. Jlaer 3akioueHusi MO BONPOCAaM BO3HUKIIUM B c(epe OCYUIECTBICHHUS
NHCTUTYTOM aIMUHUCTPATUBHO-XO035{CTBEHHOM JESITEIbHOCTH.

5.4.9. TloaroraBiauBaeT MNPOEKTHl JOJDKHOCTHBIX HMHCTPYKUUN pPaOOTHUKOB
OTtzaena ¥ BHOCHUT UX Ha yTBEpXKJieHUEe pekTopy MHcTUTyTA.

5.4.10. Bwnocur pexkropy UHcTUTYyTa NpeacTaBiICHHS O MOOIIPEHUU PaOOTHIUKOB
Ortxaena.

5.4.11. Ob6ecrneunBaeT co3gaHne Ha pabOYNMX MECTaX ONTHUMAIbHBIX YCIOBHH IS
BBICOKOIIPOM3BOAUTEILHOT0, KAYECTBEHHOI'O TPY/a.

5.4.12. Kourpomupyer cobmoaenue  paborHukamu  Otaena  IlpaBun
BHYTPEHHEr0 TPYJIOBOTO paclopsiika, MpaBUil OXpaHbl TpyJa U TEXHUKH 0€30IaCHOCTH,
HOXKapHOU 6€30MaCHOCTH.

5.5. 3aBenyromuii OTae/i0M UMeeT NPaBo:

5.5.1. 3anpamuBaTh y PYKOBOJIUTENEH APYrHX CTPYKTYPHBIX MOApa3AesieHu
HNuctutyra Matepuanbl, ”HQOPMAIUIO U T.I., HEOOXOJUMBIE AJIs BBIMOJIHEHUS 3a/1ay U
byHKIIMH, BO3I0XKEHHBIX HAa OTHes.

5.5.2. IlpyuHumaTh y4yacTHe B NPOBOJAMMBIX PYKOBOJACTBOM HMHCTUTYyTa
COBEIIAHUAX MPHU OOCYXKJIEHUU HA HUX BOMPOCOB, UMEIOIIMX OTHOLIEHUE K KOMIIETEHLIUU
Ortxena.

5.5.3. laBatp pabotHukaM u oOyuarommmcs WHCTHTyTa pa3bsICHEHUS TI0
BOIIPOCaM BXOJSLIMX B KoMmreTeHuuo OTaena.



5.5.4. TpeboBarh OT paboTHHKOB OT/eNa BHITIOJHEHUS B MOJHOM O0beME W Ha
BBICOKOM KA4eCTBEHHOM YPOBHE OOS3aHHOCTEH, OMPEIENIEHHbIX HMX JOJKHOCTHBIMU
MHCTPYKUUAMU U HacTosmuM [lonoxennem

5.5.5. TpeboBath cobmronenust pabotnukamu Otaena YcraBa Unctutyta, [IpaBun
BHYTPEHHET0 TPYJIOBOTO PACIOpsiiKa, MPaBUJl OXPaHbl TPyJa U TEXHUKH 0€30MacHOCTH,
MOKapHO 0€30MaCHOCTH, BBIITOJIHEHUS MPUKA30B, PACTIOPSKEHUN U MOPYUYEHUI peKTopa
HNucTuryTa.

6. OTBETCTBEHHOCTD

6.1. 3aeemyromumii OTtaena B mpezenax, ONPEAETIEHHBIX TCUCTBYIOIIUM
TPYIOBBIM 3aKOHOAATEILCTBOM, HECET IIEPCOHAIbLHYIO OTBETCTBEHHOCTb 34!

6.1.1. KadecTBeHHOE U TIOJIHOE MCIIOJIHEHHE 3a/1a4 U (PYHKIHUHA, BO3JTOKECHHBIX Ha
Otnen HacrosuuM [lomoxxeHreM, BBITIOJIHEHUE B MOJTHOM 00bEME U B YCTaHOBJICHHBIC
CPOKH IIPUKA30B, PACTIOPSHKEHUI U MOPYUYCHUM pekTopa u mpopekTopa UHcTHTyTA.

6.1.2. Cobumonenue 3aKOHOJATENIbCTBA Poccuiickoit denepanyu,
JIOCTOBEPHOCTH MH(MOpMaruw, mpeacrabisemMoit OTaenom pykoBoacTBy MHcTUTyTA.

6.2. OTBeTCTBEHHOCTbh 3a NPUYMHEHHE Bpeaa umyliecTBy MHCTuUTyTa Hecyt
coTpyanuku OTaena, MPUYMHUBIIKNE BPEM, B MpeAesiaX, YCTAHOBJICHHBIX JIEUCTBYIOLIUM
TPYIOBBIM U IPAKJAHCKUM 3aKOHOIATEIICTBOM.

6.3. 3a HEUCIIOJHEHHE WM HEHAJJIEKAIlee HCIOJHEHUE CBOUX JIOJKHOCTHBIX
00sI3aHHOCTEN,  NPENYCMOTPEHHBIX  TPYJAOBBIMU  JIOTOBOPAMH,  JOJKHOCTHBIMU
WHCTPYKIIUSAMH, JIOKaJbHBIMH HOPMAaTUBHBIMH aKTaMu, YcTaBoM HWHCTUTYyTAa U
HactosuM [lonoxxenuem 3aBenyromuii 1 paboTHuku OTAena HECYT TUCHUTITMHAPHYIO,
MaTepualbHyIO,  TPaXIAHCKO-TIPABOBYIO,  aJIMHHHCTPATHBHYIO M  YTOJOBHYIO
OTBETCTBEHHOCTh B 3aBUCUMOCTH OT TSDKECTH MPOCTYIIKA.

7. HPEKPAIIEHUE JEATEJBHOCTHU OTAEJA

7.1. Otaen MoXeT ObITh JTUKBHIMPOBAH WM PEOPTaHU30BAH MPUKA30M PEKTOpa
HNucTuryTa.

8. BAKVIIOYUTEJIBHBIE ITOJIO)KEHUSA

8.1.Hacrosiiee IlonokeHue BCTynaeT B CUITy ¢ MOMEHTA YTBEP KICHHUS.
8.2. Hacrosiee [lonoxxeHue yTBepKaaeTcsi U BBOJUTCS B ICHCTBUE MPUKA30M
pexropa MHcTHTYTA.
8.3.M3MeHeHUsT M JOMOJHEHUS K HactosmieMmy Iloj0KeHHIO YTBEp)KIAIOTCS B
dhopm
NPOEKTa M3MEHEHHMH K HacTosiemy [loJOXEHUI0 W BBOASTCS B JICHCTBHE IMPHKA30M
pexropa MHcTHTYTA.





